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Session Description
Excel for Organizing: Do you still use sticky notes and rolodexes to track member engagement, member interests, and trusted and respected individuals?  Do you get confused determining when to divide or multiply to find the percentage of members impacted by an issue?  As busy professionals, these 1.5-hour sessions will grant you that time back and more, in the knowledge you will gain to more effectively use Excel. This four-part series will gradually build upon the skills needed to successfully navigate excel from the basics of sort and filter to more advanced tools such as pivot tables and goal seek. The basic skills needed for each session will be reviewed at the beginning, ensuring participants of any skill level can join at any time.

Session Meetings
· Reviews for each session
· Why is data important
· Where to get the data from (Survey Monkey, VAN, 360, Excel, FOIA, Hustle, .csv...)
· Value of Formatting (.csv vs .xls)
· Ask what else participants would like to learn
· September 13, 2:30pm-4pm EST
· Focus: Evaluating membership data
· Sort, Filter, Custom Sort, Sort by color, concatenate, text to columns
· Strategies to Incorporate: Protecting your data, naming conventions
· December 6, 2:30pm-4pm EST
· Focus: Where is your power? 
· Goal Seek, absolute references, Pivot tables, 3D mapping
· March 13, 2:30pm-4pm EST
· Focus: Disseminating Information
· Mail Merge, V-Lookup, Y-Lookup, Z-Lookup 
· May 15, 2:30pm-4pm EST
· Focus: Participant choice based on what’s missing

Question for Ellen
· Do we need to identify the focus of each session?  If so, by when?
· Are we working on the trainings in May?
