Welcome to UniServ Focused Academy – Teacher Unions and Social Justice ! 

Ellen Holmes is your contact for anything to do with content and learning. Karla Medina is your contact for anything to do with logistics, travel, and vouchers.  Our contact information can be found below. 
 
Ellen Holmes eholmes@nea.org  text 207-660-5589 (Please begin your text with who you are) 
Karla Medina kmedina@nea.org


Each evening you should expect an email from me with items important for your next day's learning such as agenda,  feedback forms, materials - etc.  Today's is longer than the others will be and some is a repeat of information you have already received. 


**MEETING DETAILS** 
Tomorrow morning you will need to register and check-in with Karla Medina starting at 7:30 in the Casablanca room. You will need to show her your Safe Return app and that it is green.  She will be checking each day. 

Breakfast will be served each day from 7:30 and 8:20 AM and lunch will be served Monday and Tuesday from noon to 1:00 PM in the Casablanca Room on the first floor.  On Thursday, we will be providing a boxed lunch at 1:00 PM.  Breaks with light food options will be provided at 10:15 AM and 2:15 PM on days 1 and 2, and at 11:00 AM on day 3.  Beverages will be available all day. IF you have requested a special meal in advance, please connect with Karla to find out where to get your meal. 

Each morning our meeting begins at 8:30 in the Barcelona Room on the second floor.  We convene at 5:00 PM on days 1 and 2, and at 2:00 PM on day 3.  No flights were to be scheduled that required you to leave early.   Please connect with Ellen ASAP if you need to make changes to your flights so that you are not leaving early.  


Please bring your laptops and cords, we will be using them.  Please be prepared to use a microphone in the room when speaking to the whole group.  Wear comfortable clothing, and apply the layer theory - if it is too cold you can layer up - and if it is too hot you can layer down. 


**MEETING MATERIALS​​** 
Your Copy of Teacher Unions and Social Justice
 
 PPT file to view on your laptop in case you have issues viewing the screen. 
[image: C:\Users\eholmes\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\2A9599D3.tmp]00 Day 1 F2F TUSJ.pdf


E File of the Handouts for Days 1-3 - also provided as a hard copy on your tables. 
[image: C:\Users\eholmes\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\D2918886.tmp]00 Participant Handouts TUSJ.pdf

                                                              
Day 1 - Ella Baker Essay - See attached
Day 1-3  Readings  From Your Book (See Attached) 

 
**NEA VOUCHER/REIMBURSEMENT PROCESS (Information Previously Provided by Karla Medina)** 
Contact C4O Vouchers at C4OAS.Vouchers@nea.org
 
NEA requires that we have a W-9 form on file.  This means, if you have not submitted an expense voucher with NEA in the past year, then you must complete THIS W-9 form and return it with your voucher expenses.  If you have submitted a W-9 in the past, there is no need to resubmit. 
  
Please pay special attention to NEA's updated Non-Staff Travel Policy and Guideline as we have switched to per diem.  Any meals you purchase when a NEA meal is provided will be at your own expense, unless authorized by the program manager.  It is very important that you follow the NEA non-staff travel guidelines when submitting your vouchers for reimbursement. 
  
To avoid your voucher getting lost in the mail, it is HIGHLY recommended that vouchers are scanned and emailed to C4O Vouchers at C4OAS.Vouchers@nea.org . Snail mail is not always reliable. The deadline to submit vouchers is June 5, 2022. 
  
 
** COVID REQUIREMENTS** - Contact Karla Medina  kmedina@nea.org 
COVID Protocols
Attendees are required to upload proof of being up-to-date on your vaccinations (having received all recommended boosters for which they are eligible) and negative COVID test. NEA strongly recommends that attendees take a COVID-19 test immediately prior to traveling to the event. Please send any questions to Karla Medina at kmedina@nea.org
 
Negative COVID Test
All attendees will be required to self-test using the rapid antigen test that will be provided when you check-into your hotel room. You will need to take another rapid test on the third day. Testing should be done the morning of the meeting in your hotel room and a picture of your test results should be uploaded to ReturnSafe. Attendees will show their ReturnSafe ‘cleared to enter’ screen at the training registration to receive their training credentials. Each morning, you will need to make sure your "Return Safe" app is green and that needs to be shown to either Karla or Ellen.  Other requirements you agreed to during the NEA CVENT registration process are as follows:  
  
Before You Leave Home  
· Get Fully Vaccinated. Attendees will be required to present verifiable proof of being fully vaccinated to Karla Medina at the registration table. 
· COVID Test. NEA strongly recommends that attendees take a COVID-19 test immediately prior to traveling to the event to avoid unanticipated costs of being required to isolate at the event location. If positive, do not travel to the event.    
· Self-Assessment. Evaluate your own health and that of people with whom you are in close contact. Do not travel if you are sick or if you have been around someone with suspected or confirmed COVID-19 in the past 14 days. Please notify Karla Medina immediately if this is the case at kmedina@nea.org.    
  
Upon Arrival  
· At the location indicated by event organizers, please confirm that you have proof of COVID vaccination and that you agree to abide by the COVID-19 requirements for the event.  
· COVID Test. All attendees will be required to self-test using a rapid antigen test prior to entry to the event. Testing should be done in your hotel room, and you will provide your test results.
       We encourage all attendees to install ReturnSafe and complete the registration and screening process at the morning of the training. 
 
 
Digital Vaccine Card: ReturnSafe Download and Directions
As part of our commitment to safety at the UniServ | Teacher Unions and Social Justice Training, all attendees must upload Covid-19 vaccination (including recommended eligible boosters) and negative test before registration.   
 
We are pleased to announce that we have chosen ReturnSafe as our partner to keep you and your colleagues safe as we get through the Covid-19 pandemic together.  The ReturnSafe app is a user-friendly, efficient and secure app that makes it easy to upload vaccination information, testing results, and complete health screenings as needed.  Here is a short video explaining the ReturnSafe solution.
 
Please follow these simple steps to install and use the ReturnSafe app:
1. Download the app
-        Android users:
Install the app from the Google Play Store.  
Proceed to step 2 below.
-        iPhone users: 
Install the app from the Apple App Store.
Proceed to step 2 below.
-        Web (Mobile or Desktop/Laptop):
https://desktop.returnsafe.com
 
2. Open the app, click Find My ReturnSafe Space and enter the following code: neahq
(NEA staff should log in on the staff side using the SSO button instead of the “NEA Events” button)
 
3. Click the button that says NEA Events, and enter your name, email, cell phone number. 
  A code will be sent as a text message to your cell phone. Enter that code into the app, upload your records, negative test and complete the short survey.
  A green “cleared for entry” pass will need to be shown every day of the event.
       If you experience an error upon logging in, please contact your event contact, not ReturnSafe support.
 
4. Complete the short survey in ReturnSafe before coming into the event space.  You will receive guidance at the end of the survey based on your answers.  Note: your survey responses are confidential and accessible only to designated administrators.
 
If you have any questions about the survey, the resulting recommendations, or our privacy policies please contact Kmedina@nea.org. If you have any technical issues while installing or using ReturnSafe, please visit https://support.returnsafe.com for helpful support content. For any login related issues, please contact your event contact, not ReturnSafe support.
  
  
Onsite Requirements  
Attendees should follow guidance from the Centers for Disease Control (CDC) and the State or Municipality Public Health Department to prevent the spread of COVID-19, including but not limited to the following:    
· Masks. All attendees must wear a KN95 mask (or N95 respirator) or equivalent quality mask. Masks must cover your nose and mouth and must be worn at all times while inside the NEA [conference/event/meeting] site, except when consuming food or beverages. Masks must also be worn at all other times as required by event organizers and the venue.   
· Social Distance. Adhere to social distance protocols established by the event organizers and the venue, and respect others’ personal space.  
· Self-Assessments. Every morning and evening, assess whether you are experiencing any symptoms consistent with COVID-19, including but not limited to coughing or difficulty breathing, a new loss of taste or smell, or flu-like symptoms such as fever, chills or body aches. If you are not feeling well or are experiencing any of these symptoms, return to your room and quarantine. Immediately seek medical advice and notify  Karla Medina  kmedina@nea.org 
· Screening Testing. Event providers may determine that additional screening testing is recommended during the event.  Cooperate with any additional COVID-19 testing.

  
 Continue Best Public Health Practices  
All attendees agree to follow Center Disease Control (CDC) guidelines to prevent the spread of COVID-19.  
· Hand Washing. Wash hands often with soap and water for at least 20 seconds. When hand washing is not possible, use hand sanitizer (with at least 60% alcohol).  
· Be Thoughtful. Avoid touching your eyes, nose, and mouth with unwashed hands. Cover your nose and mouth when coughing or sneezing, and throw used tissues in the trash.  
  
Post-Event  
You’re home! But not quite done yet...  
· COVID Test. Monitor yourself for COVID-19 symptoms and get tested if you develop any symptoms. Even if you don’t have symptoms, NEA recommends that you take a COVID test 5-7 days after returning home. If you test positive for COVID-19 within 14 days after returning home, please contact Yolanda Curtis at ycurtis@nea.org.    
[bookmark: _GoBack]
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