
Sample Introductory Union Rep. Letter

Dear Staff:

_____________ and I will continue to act as EA reps for _________.  (Basically, you are stuck with all 4 of us for the next 2 years at least).  Just a few things I wanted to convey in this email:
· In the next few weeks you will likely get bombarded with outlook invites for rep meetings from me.  The intention will be for you to accept them so you have them in your calendar.  If you accept, it doesn’t mean you must attend, just that you are aware we will be holding an informational meeting. 
· For those who are new (welcome) meetings typically occur after a Monday staff meeting.  Meetings last for typically 10-15 min.  It’s a chance for us to relay any info that we may get from the rep meetings.
· We will cover what we need to cover and save questions for the end so people that are on a time crunch but want to attend the meetings can get out of there.  I encourage you to stay if you can.
· Being we have a new contract, there may be some important info to relay (just an FYI)
 
I’ve also been updating my contact list for members at _________.  Please let me know if you don’t get this email in both your school and personal email inbox.  

Some emails we can send out using school email but others we will have to use home email addresses and I want to make sure I have the correct the information.
 
As always, if you have any questions you feel you need to ask one of us, ask away.  We may not always have the answer but can definitely help in getting you.


Thanks!

Your Union Reps
